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Guidance for completion of the structured CV template for individuals applying to  
transition to the list of Medical Physics Expert (MPE) certificate holders under IR(ME)R (2017)  

and IR(ME)R (2018) NI 
 

1. Scope of this guidance 

 

This guidance is intended for those applicants who are required to provide a structured CV in order 

to transition to the list of MPE certificate holders under IR(ME)R (2017). This is either because 

they do not hold the appropriate registration or chartered status, to assure ongoing competency; 

or for whom it is not possible to obtain independent verification of their role as an MPE from their 

employer, because they are not currently in employment in the United Kingdom, or because they 

are self-employed. 

 

This guidance is intended to provide additional detail to that given on the structured CV template 

as to the type of information that is required to enable assessment of an application for transfer to 

the list of certificate holders. The structured CV template has been produced to guide applicants 

in presenting relevant information that shows that they have both the knowledge and experience 

to act as an MPE. It is recommended that this guidance is read in conjunction with the 

DHSC/SGHSCD/DHNI Syllabus for Medical Physics Experts, and the IPEM Policy Statement on 

coverage of the Medical Physics Expert curriculum,  

 

Please note: This is a structured CV, not a portfolio submission; evidence of specific 

activities or certificates is not required and should not be submitted with the application. 

 

2. Underpinning knowledge for MPEs 

 

This section of the template is for applicants to demonstrate that they have acquired the relevant 

knowledge to act as an MPE in their specialism as defined in the DHSC/SGHSCD/DHNI Syllabus 

for Medical Physics Expert. It should include relevant academic and professional qualifications, 

such as a Masters degree or DipIPEM(S), from completion of a formal training scheme.   

 

In cases where an individual has attended a particular training course that is specific to their role 

as an MPE and which demonstrates achievement of knowledge from the MPE Syllabus not 

elsewhere obtained, details of the course should be included in the Relevant Courses section of 

the template with an indication of the syllabus topic(s) covered; however, it is not necessary or 

appropriate to include a general list of courses and scientific meetings attended. 

 

The career history section is to provide an overview of the applicant’s career and experience, 

including employment as an MPE. The MPE appointments section is specifically to provide 

information for those periods the applicant is employed as an MPE and will duplicate or overlap 

with the career history. 

 

 

 

 

 

http://www.rpa2000.org.uk/wp-content/uploads/2019/05/DHSC-Syllabus-for-MPE.pdf
https://www.ipem.ac.uk/Portals/0/Documents/Publications/Policy%20Statements/Policy%20Statement%20on%20coverage%20of%20the%20Medical%20Physics%20Expert%20curriculum......pdf?ver=2019-06-17-094602-117
https://www.ipem.ac.uk/Portals/0/Documents/Publications/Policy%20Statements/Policy%20Statement%20on%20coverage%20of%20the%20Medical%20Physics%20Expert%20curriculum......pdf?ver=2019-06-17-094602-117
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3. Relevant experience to the role of an MPE 

 

This section is for applicants to present details of relevant workplace experience that relates to 

their role as an MPE and has been divided into sections that cover the four areas of MPE practice, 

outlined in section B of the DHSC/SGHSCD/DHNI Syllabus for Medical Physics Expert. 

 

Applicants should provide a brief summary (up to 500 words per section) of relevant experience, 

including the dates, timescales and level of responsibility. The majority of these activities should 

be recent and have been undertaken in the last five years; nevertheless, it is recognised that some 

activities, such as major equipment commissioning, may occur less frequently than this.    

 

Some applicants, for example those recently appointed at the time of their application to the list of 

MPEs under IR(ME)R 2000 in 2017, may have relevant experience that pre-dates their 

employment as an MPE and this should be included. Examples may be drawn from relevant 

routine clinical and scientific work, professional activity and/or teaching and education. 

 

4. Declaration 

Applicants must complete the first Declaration on the template themselves and then have the 

second completed by their Referee. The Referee is in effect declaring that the evidence presented 

by the applicant is a true reflection of their work and that they know of no reason for them not to 

be an MPE. The Referee should have first-hand knowledge of the applicant’s work and be of a 

higher grade (such as their line manager, supervisor or Head of Section or Department). The 

Referee’s relationship to the applicant must be clearly stated where applicable. 

 

 

 


